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Greater DC Region, Executive Director 

Falls Church, VA 

EXECUTIVE SUMMARY 

 
Tahirih Justice Center, a non-profit legal services organization, seeks an experienced leader to be the 
Executive Director for the Greater Washington, DC (GDC) office.  
 
Violence against women and girls is an urgent global tragedy. Yet, against the backdrop of appalling 
statistics, thousands of women and girls demonstrate extraordinary acts of bravery by refusing to be 
victims of violence. They leave behind family, possessions, and lifelong community ties to seek safety 
and security in the United States. But a life of dignity is not guaranteed even for those who make it to 
our shores. Immigrant women and girls face many unique barriers in their quest for justice, including 
extreme poverty, limited English proficiency, isolation from friends or family, and lack of understanding 
of a complex U.S. legal system. Tahirih Justice Center stands alone as the only national, multi-city 
organization providing a broad range of direct legal and social services, policy advocacy, and community 
education to protect immigrant women and girls who have fled violence. Now in its 21st year, Tahirih is 
a respected leader in the field, known for an effective, efficient, and innovative model of service.  
 
The Executive Director of the Greater DC region will join an exceptional national leadership team and 
lead and nurture a highly talented regional team in: developing and executing strategic goals for the 
region; collaboratively raising approximately $1.5 million annually and managing a $1.9 million regional 
budget; and actively representing Tahirih in the communities it serves. This is a highly visible, public-
facing role. The ideal candidate will be a skilled at leveraging resources to achieve aggressive 
programmatic, fundraising, and strategic goals in a fast-paced environment. The successful candidate 
will be a proven self-starter who can effectively multi-task and easily shift gears from being strategic to 
tactical. The preferred candidate will be a leader with prior management experience who can foster a 
consultative and collaborative work environment that embodies Tahirih’s mission. 

 
The search is being conducted with assistance from Callie Carroll and Tamar Datan of NPAG. Please see 
application instructions at the end of this document.  

ABOUT TAHIRIH JUSTICE CENTER 

The Tahirih Justice Center is a growing national non-profit organization that supports the courage of 
immigrant women and girls who refuse to be victims of violence by providing holistic legal services and 
advocacy in courts, Congress, and communities. Through pro bono holistic legal services, community 
outreach, education and nonpartisan public policy advocacy, Tahirih supports women and girls seeking 
protection from gender-based human rights abuses such as domestic violence, sexual assault, human 
trafficking, female genital mutilation, honor crimes, and forced marriage. Tahirih is a Baha’i-inspired 
organization working to create a world where women and girls can live in safety and with dignity.  

http://www.nonprofitprofessionals.com/
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Tahirih’s 80 employees work from offices in the DC metro area, Baltimore, Houston, Atlanta, and the San 
Francisco Bay Area. Tahirih is continuing to grow its award-winning service model, focused on the below 
three areas: 
 
Direct services: Since 1997, Tahirih has answered more than 25,000 pleas for help from women and girls 
fleeing violence, providing free legal services needed to achieve the immigration status to which they 
are entitled under U.S. law, and vital social services needed to rebuild their lives. Tahirih maintains a 99% 
litigation success rate despite the complex nature of the cases it accepts. Tahirih accepts cases that 
others have deemed “unwinnable” and pioneers in uncharted areas of the law. 
 
Training and Education: Tahirih’s outreach programs provide thousands of frontline professionals and 
community members with an understanding of unique obstacles that immigrant women and girls face 
in the wake of violence, as well as the essential tools needed to help. 
 
Nonpartisan Advocacy: Tahirih’s policy team elevates the voices of immigrant women and girls in 
communities, courts, and Congress to effect systemic change, ensuring that laws and policies protect 
survivors from violence and exploitation. 
 
For more information on Tahirih Justice Center, please visit: https://www.tahirih.org/.  
 
OPPORTUNITIES AND CHALLENGES FACING THE GDC EXECUTIVE DIRECTOR 
 
The GDC Executive Director will join an extraordinary team dedicated to protecting and elevating the 
voices of courageous immigrant women and girls who refuse to be victims of violence. Reporting to the 
Chief of Programs, the ED will: 
 
Lead the development and execution of strategic goals, objectives, policies, and processes for the 
provision of immigration, family law, and social services in the Greater DC region. The ED will 
collaborate and coordinate with the Chief of Programs and the Director of Legal and Social Services, as 
well as other colleagues, to ensure all clients receive high quality legal representation and social services 
case management.  

 
Manage, nurture, and lead an exceptionally dedicated and talented GDC team. The ED will oversee a 
team of twelve people, including attorneys and paralegals, social service providers, and development 
team members. The ED will keep the values of the organization at the center of the team’s work and 
promote a collaborative, consultative, and inclusive environment to motivate and inspire staff to work 
collaboratively toward Tahirih’s goals. To do this, the ED will ensure ongoing communication and provide 
leadership, professional development, and mentorship while deploying resources efficiently to meet 
ambitious annual goals for service to clients.   
 
Build relationships with existing donors and funders and work with development staff to identify new 
areas of support. In collaboration with regional and national development team members, the ED will 
be responsible for raising a $1.5 million annual budget and setting a comprehensive strategy for 
increasing revenue and for financial sustainability. The ED will supervise a full-cycle fundraising effort 
including: identifying and cultivating new funders; writing case statements, letters of intent and grant 
proposals; and hosting joint annual fundraisers.   

https://www.tahirih.org/
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Represent Tahirih actively to the communities it serves. The Executive Director will serve as an effective 
and visible spokesperson for Tahirih, passionately articulating the organization’s history, programs, and 
mission, representing the organization at community and public events and in the media, increasing 
public awareness with peer organizations and broadening the organization’s reputation. The ED will 
engage with and continue to build a local network of pro bono attorneys to support Tahirih’s legal 
representation.  

 
QUALIFICATIONS OF THE IDEAL CANDIDATE  
 
While no one person will embody all of the qualities enumerated below, the ideal candidate will possess 
many of the following professional and personal abilities, attributes and experiences:  
 

• At least 10 years of relevant non-profit operations, development and/or immigration law 
experience, including five+ years in a management role;  

• Demonstrated success raising significant gifts and grants from diverse funding streams;   

• Exceptional communication skills to effectively and independently communicate with diverse 
audiences and network collaboratively among a variety of stakeholder groups, and a commitment 
to nonpartisanship;  

• Senior level management experience with a demonstrated ability to develop and implement 
diverse programs and manage and mentor highly intelligent, talented, and dedicated team 
members; 

• Demonstrated ability to think innovatively and have excellent creative problem solving, strategic 
thinking, and analytical skills; 

• Experience supporting female survivors of trauma and those from diverse cultural backgrounds; 
cultural humility and a strong commitment to equity; 

• Demonstrated success managing budgets and finances;  

• Exemplary time management and prioritization skills with the flexibility to meet leadership and 
management responsibilities outside of standard office hours;  

• Nimble across disciplines and subjects related to Tahirih’s mission, including human trafficking, 
domestic violence, forced marriage, asylum access, and immigration;  

• Bilingual or multi-lingual, a plus; and 

• A JD or LLM is preferred but not required.  

Annual salary and benefits:  Competitive compensation depends on experience. Generous benefits 
include fully paid employee health, vision and dental insurance; a 401(k) defined contribution retirement 
plan; flexible work schedules; professional development including in-house training programs, staff 
enrichment retreats and other growth opportunities. Employees have a very generous self-managed 
leave benefit inclusive of vacation, sick and holidays, including an office closure the week between 
Christmas and New Year’s.  
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APPLICATIONS AND NOMINATIONS  
 
This search is being assisted by Callie Carroll and Tamar Datan of NPAG. Due to the pace of the search, 
candidates are encouraged to apply as soon as possible. Applications including a cover letter describing 
your interest and qualifications, your resume (in Word format) and where you learned of the position 
should be sent to: TJC-EDDC@nonprofitprofessionals.com. In order to expedite the internal reviewing 
process, please type your name (Last, First) as the only contents in the subject line of your e-mail. 
 
Please note: Candidates must be authorized to work in the United States for any employer. 
 
Tahirih Justice Center is committed to equal opportunity and promotes equity and transparency as core 
values. Tahirih practices inclusiveness in decision making through the use of consultation with employees 
throughout the organization. Tahirih does not discriminate against any person on the basis of actual or 
perceived race, color, religion, national origin, ancestry, citizenship status, age, ability, gender, marital 
status, veteran status, sexual orientation, genetic information, arrest record or any other characteristic 
protected by applicable federal, state or local laws. Applicants committed to equity from all backgrounds, 
experiences, abilities and identities are encouraged to apply.  

http://www.nonprofitprofessionals.com/
mailto:TJC-EDDC@nonprofitprofessionals.com

